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CHARTER OF THE CITY OF ALTUS, OKLAHOMA

PREAMBLE: We, the citizens of Altus, Oklahoma, in order to secure and exercise the benefits
of home rule granted to us by the constitution and laws of the State of Oklahoma, in order to
provide for a more efficient, adequate and economical government, to promote civic advancement
and general welfare, to protect human rights and personal dignity of all persons, do hereby ordain,
ratify and establish this charter of the City of Altus, Oklahoma.

ARTICLE 1. - INCORPORATION, FORM OF GOVERNMENT,
POWERS

Sec. 1. - Incorporation; annexation, consolidation, merging.

The City of Altus, Oklahoma, within the corporate limits as now established or as hereafter
may be established, shall continue to be a municipal body politic and corporate in perpetuity under
the name of "City of Altus." It shall succeed to and possess all the property, rights, privileges,
franchises, powers, and immunities now belonging to the corporation known as the City of Altus;
and shall be liable for all debts and other obligations for which the corporation is legally bound at
the time this Charter goes into effect.

The City of Altus, Oklahoma, may not be annexed by or to, or consolidated with, any other
city or other political subdivision, or merged into a combined county-city government, unless a
majority of the qualified electors of the City of Altus voting on the question approve such
annexation, consolidation or merging; and such question may be submitted to the qualified electors
of the city only by the city council or by the mayor on proper initiative petition at a special election;
provided that nothing herein shall prohibit the City of Altus from annexing additional territory to
the city as provided by law.

Sec. 2. - Form of government.

a. The city shall have all powers possible for a city operating under a homerule Charter to
have under the constitution and laws of this state as fully and completely as though they
were specifically enumerated in this Charter.

b. The municipal government provided by this Charter shall be known as the “charter form
government.” All powers of the city shall be exercised in the manner prescribed by this
Charter, or, if the manner is not prescribed, then in such manner as the council may
prescribe by ordinance.”

Sec. 3. - Powers of the city.

a. The city shall have all powers possible for a city operating under a homerule Charter to
have under the constitution and laws of this state as fully and completely as though they
were specifically enumerated in this Charter.



b. The city shall have all the powers, functions, rights, privileges, franchises and immunities
granted to cities by the state constitution and law and all the implied powers necessary to
carry into execution all the powers granted. Except as prohibited by the state constitution
and law or restricted by this Charter, the city shall have all municipal powers, functions,
rights, privileges, franchises and immunities of every name and nature whatsoever. The
city shall have power to adopt a corporate seal and to alter it at pleasure, to sue and be sued,
and to make contracts. It shall have power to acquire property within or without its
corporate limits for any city purpose, including public utilities, works and ways, in fee
simple or any lesser interest or estate, by purchase, gift, devise, lease, condemnation or
other legal means; and to hold, maintain, improve, enlarge, manage, control, operate, lease,
sell, convey or otherwise dispose of such property as its interests may require, including
public utilities, works and ways. It shall have power to issue bonds in the manner and
within the limitations prescribed by the state constitution and law. It shall have power,
within the limits prescribed by the state constitution and law, to accept and administer
federal and state grants-in-aid and to do everything to accomplish the purpose or purposes
for which such grants may be made. It shall have power to ordain and to enforce local
legislation, consistent with the state constitution and law, for the proper organization and
functioning of the city government, for the preservation and enforcement of good
government and order, for the protection of health, life, morals and property, for the
prevention, summary abatement and removal of nuisances, and otherwise for the promotion
of the common welfare. It shall have power to grant, extend and renew franchises in
accordance with the state constitution and law. The enumeration of particular powers by
this Charter shall not be deemed to be exclusive or limiting; and in addition to the powers
enumerated herein or implied hereby, the city shall have all powers which, under the state
constitution and law, it would be competent for this Charter specifically to enumerate.

C. The specific mention of particular powers in this Charter shall not be construed as limiting
in any way the general powers stated in this article.

Sec 4. - Additional Authority

The city may exercise any of its powers or perform any of its functions and may participate
in the financing thereof, jointly or in cooperation, by contract or otherwise, with any one or more
states or civil divisions or agencies thereof, or the United States or any agency thereof.

Sec 5. - Territorial applicability.

Except as provided herein, this charter and any enacted city code refers only to the
commission or omission of acts within the territorial limits of the city and to that territory outside
this city over which the city has jurisdiction, ownership or control by virtue of any constitutional
or Charter provision, or any law.

All ordinances of the city now in effect within the city are hereby extended to all real
property belonging to, or under the control of, the city outside the corporate limits of the city, and
are in full effect therein, insofar as they are applicable. All ordinances of the city which shall go
into effect in the future shall also apply to, and be in full effect within, the boundaries of all outlying



real property, insofar as they may be applicable. Any words in any ordinance indicating that the
effect of an ordinance provision is limited to the corporate limits of the city shall be deemed to
mean and include also the outlying real property belonging to, or under the control of, the city,
unless the context clearly indicates otherwise.

ARTICLE II. - ELECTIVE OFFICERS, MEETINGS, ORDINANCES AND
RESOLUTIONS

Sec. 1. - Council: Created, number of councilmen, wards.

There shall be a council of nine (9) members which shall consist of the mayor as ex officio
councilmember-at-large and two (2) councilmembers from each of the four (4) wards of the city.
Of the two councilmembers from each ward, one shall be elected at large by the registered votes
of the city; the other council member shall be elected by the registered voters residing in the ward.
The council, by ordinance, shall divide the city into four (4) wards and may change the wards and
ward boundaries to correct for inequities in population. However, such a review of boundaries
shall occur within two (2) years following the national census certification, or following
annexation or deannexation of land. The wards shall be as nearly equal in population as practicable,
and shall be numbered from one to four. The following terms limits shall apply to members of the
council and mayor; the mayor may serve four (4) consecutive terms in office, a council member
may serve three (3) consecutive terms in office, if the mayor also served a council member the
total number of combined consecutive years in office as both mayor and council member shall not
exceed sixteen (16). A member of council or the mayor who has completed the maximum
consecutive years in office, as setout above, may again run for elective office as a councilmember
or mayor after setting out a complete term, four (4) years. The years served by any councilmember
elected or appointed to serve less than a full term to fill a vacancy in office shall not be included
in the limitation set forth in this section so long as the term for which the councilmember is elected
or appointed to serve is less than two (2) years in length. A councilmember elected or appointed
to fill a vacancy in office for an unexpired term of two (2) years or more shall be considered to
have served a full four-year term for the purposes of the limitation set forth in this section. The
limitation set forth in this section shall take effect on passage and shall apply to councilmembers
in office on that date with any prior consecutive years in office being applied toward the limitation
set forth in this section and governed by the terms of this section.

Sec. 2. - Councilmember: Qualifications.

a. Councilmembers shall be residents and registered voters of the city, and the
councilmembers from wards shall be actual residents of their respective wards. Removal
of a councilmember from the ward for which he was elected shall cause a vacancy in the
office of that councilmember. Councilmembers shall be at least twenty-five (25) years of
age, must have been residents of the city for at least one (1) year next preceding their
election or appointment to fill vacancies, and must at the time of their election or
appointment to fill vacancies be residents in good faith of the respective wards from which
they are elected or appointed.



b. No councilmember may hold any position in the city government by appointment by the
city manager.

Sec. 3. — Removal from Office.

If a councilmember ceases to be a resident of the ward he was elected to serve the council
member shall no longer be a member of the council. The mayor, a councilmember or any other
person elected to an office of the City of Altus may be removed for any cause specified by
applicable state law for the removal of officers and by the method or methods specified thereby or
is convicted of a crime of moral turpitude.”

Sec. 4. - Mayor: Qualifications, duties.

The mayor shall have the same qualifications required for other councilmen except that he
may reside anywhere within the city. As ex officio councilman-at-large, the mayor shall have all
powers, rights, privileges, duties and responsibilities of a councilman, including the right to vote
on questions. The mayor shall preside at meetings of the council, and shall certify the passage of
all ordinances and resolutions passed by it. He shall be recognized as head of the city government
for all ceremonial purposes and by the governor for purposes of military law. He shall have no
regular administrative duties except that he shall sign such written obligations of the city as the
council may require.

Sec. 5. - Vice-mayor.

The council shall elect from among its members a vice-mayor for a term of two (2) years.
The vice-mayor shall act as mayor during the absence or disability of the mayor. If a vacancy in
the office of mayor occurs, the vice-mayor shall assume the duties of mayor until a new mayor
takes office under the provisions of Article II, Section 8 of this charter. If, by succession to the
office of mayor or otherwise, the office of vicemayor becomes vacant, the council shall elect
another vice-mayor.

Sec. 6. - Council: Salary.

The mayor and each councilmember shall not receive compensation for their services as
mayor or councilmember. The mayor and council members may receive justified expenses for
travel and related costs during their term only for travel outside the city limits of the City of Altus.
The limit for justified expenses for travel outside the city limits shall be as follows: the mayor may
receive not in excess of four hundred dollars ($400.00) per month and each councilmember may
receive not in excess of two hundred dollars ($200.00) per month.

Sec. 7. - Council: Powers.

Except as otherwise provided in this Charter, all powers of the city, including the
determination of all matters of policy, shall be vested in the council. Without limitation of the
foregoing, the council shall:



Appoint and remove the city manager as provided in this Charter;
By ordinance enact local legislation;

Raise revenue, make appropriations, regulate bond elections, the issuance of bonds,
sinking funds, the refunding of indebtedness, salaries and wages, and all other fiscal
affairs of the city, subject to the provisions of the state constitution and law and this
Charter;

By ordinance establish a pension and retirement system for any or all groups of the
officers and employees in the service of the city, either alone or in cooperation with
the state or federal government or both;

Inquire into or field concerns on criminal, financial, or personnel abuse, or hostile
work environment of any office, department or agency of the city and investigate
municipal affairs relevant to specific inquiry. See Article II, Section 8 — Council
Employee Relations;

Appoint or elect and remove its own subordinates, the members of the personnel
board, the members of the planning commission, the members of the zoning board
of adjustment and other quasi-legislative or quasi-judicial officers and authorities,
when and if established, or prescribe the method of appointing or electing and
removing them;

Grant pardons, including the remission of fines and costs, upon the
recommendation of the municipal judge;

Regulate elections and the initiative and referendum within the limits prescribed by
the state constitution and law and this Charter;

By ordinance regulate the organizations, powers, duties, and functions of the
municipal court and of the minor violations bureau, if and when established, within
the limits prescribed by the state constitution and law and this Charter;

By ordinance create, change and abolish offices, departments and agencies other
than the offices, departments and agencies established by this Charter; and by
ordinance assign additional functions and duties to offices, departments and
agencies established by this Charter.

Council shall be responsible for approving reimbursements of expenses incurred in
City business for the Council, City Manager and elected officers of the City.
Council has the authority to establish the approval process.

City Manager and elected officers shall prepare a detailed organization chart of city
departments, offices and agencies which shows all positions of the city. The
Council shall approve the organization chart and review it annually. Council shall



approve salary/pay scale ranges and job descriptions for each position except those
covered by collective bargaining agreements. Review of the organization charts
and salary/pay scales shall be performed annually as part of the budget approval
process.

Council shall determine compensation rates for employees who are assigned
additional duties beyond those of that employee’s primary position.

m. Council shall adopt a code of ethics which shall govern the interactions between
Council members and between Council and the public.

Sec. 8. - Council/Employee relations.

Neither the council nor any of its members may direct or request the appointment of any
person to, or his removal from, office or employment by the city manager or by any other authority
including elected officials, or, except as provided in this Charter, participate in any manner in the
appointment or removal of officers and employees of the city. Except for the purpose of inquiry
into criminal, financial, or personnel abuse or hostile work environment, the council and its
members shall deal with the administrative service solely through the city manager or elected
officer and neither the council nor any member thereof may give orders on ordinary administrative
matters to any subordinate of the city manager or elected officer either publicly or privately.

Sec. 9. — Elected Official: Vacancies.

The council, by majority vote of its remaining members, shall fill vacancies in its own
membership, including a vacancy in the office of mayor, or other elected officials for the unexpired
terms of the elected official; provided that, if a vacancy begins before the beginning of a regular
filing period for candidates for councilmen, and the unexpired term extends beyond 7:30 p.m. on
the first Monday after the time prescribed for the general election that year, then a mayor,
councilmember or other elected official for that place, as the case may be, shall be elected at the
elections of that year to serve the rest of the unexpired term beginning at 7:30 p.m. on said first
Monday after the time prescribed for the general election. If the council does not appoint a citizen
to fill the vacancy within sixty (60) days of the vacancy occurring then in that event the council
shall call a special election to be held within ninety (90) days.

Sec. 10. - Police Chief.

There shall be a Chief of Police of the City of Altus, who shall be an officer of the City,
elected by a majority of the registered voters of the City voting in an at large election at the time
of election of the mayor. The Chief of Police shall be elected for a term of four (4) years and may
serve an indefinite number of terms of office. A candidate for the office of Police Chief must at
the time of filing for office be a “peace officer” certified by the Oklahoma Council of Law
Enforcement Education and Training, CLEET. The candidate must have at least ten (10) years’
experience as a full time sworn law enforcement officer of a federal, state, county, or city law
enforcement department.



The Chief of Police shall meet the qualifications required in Oklahoma State Statutes Title
11. “Cities and Towns Sec. 11-34-102 Chief of Police — Powers, duties and functions —
Qualifications.” Paragraph B through E. The Chief of Police shall be removed from office if he
fails to meet these qualifications.

The salary for the elected Police Chief shall be established by ordinance of the council.
Salary adjustments shall not take effect during the current term of office of the police chief. The
City Council must review and determine if salary adjustments are to be made for the position of
Chief of Police no less than three months prior to the regularly scheduled election for the position
of Chief of Police. The elected police chief shall be considered an employee of the City of Altus
for all purposes including but not limited to the approved benefits such as vacation, sick leave and
pension. The elected Police Chief shall be an employee for the purposes of the Oklahoma
Governmental Tort Claims Act and that right shall not be infringed.

The officers of the City of Altus Police Department shall be regular employees of the city
and shall be subject to all rules, regulations, policies and ordinances for the administration of city
personnel. The elected Police Chief shall supervise and administer the personnel of the police
department and operation of the City of Altus Police Department.

The Chief of Police shall prepare agenda items for Council meetings pertaining to the
police department and furnish necessary data and facts for decisions. The Chief of Police shall be
a member of an agenda committee consisting of the Chief of Police, City Clerk-Treasurer, Street
Commissioner, City Manager, and City Attorney. The agenda committee shall consolidate
proposed agendas and the City Clerk-Treasurer shall publish the combined agenda in accordance
with state statutes. The agenda committee shall develop its procedures by which it operates.

The Chief of Police shall prepare a police department personnel and fiscal budget annually.
The Chief of Police shall be responsible for the administration of his department’s budget as
approved by the Council. The Chief of Police shall submit to the Council a report as of the end of
the fiscal year on the finances and administrative activities of the police department.

The Police Chief shall act in partnership with the City Manager and in compliance with
Article VII, §2(d) of this Charter in addressing the hiring, termination, promotion or discipline of
a subordinate employee within the Altus Police Department.

Sec. 11. - City Clerk - Treasurer.

There shall be a City Clerk - Treasurer of the City of Altus, who shall be an officer of the
city, elected by a majority of the registered voters of the City voting in an at large election. The
City Clerk - Treasurer shall be elected for a term of four (4) years and may serve an indefinite
number of terms of office. The salary of the elected City Clerk - Treasurer shall be established by
ordinance of the Council. Salary adjustments shall not take effect during the current term of the
office of the City Clerk - Treasurer. The City Council must review and determine if salary
adjustments are to be made for the position City Clerk-Treasurer no less than three months prior
to the regularly scheduled election for the position of City Clerk-Treasurer.



The City Clerk - Treasurer shall be considered an employee of the City of Altus for all
purposes including but not limited to the approved city benefits such as vacation, sick leave and
pension. The elected City Clerk — Treasurer shall be an employee for the purposes of the
Oklahoma Governmental Tort Claims Act and that right shall not be infringed.

The City Clerk - Treasurer shall have such powers, duties, and functions as may be
prescribed by law or by ordinance. In addition, the City Clerk - Treasurer shall supervise and
administer the personnel and operation of the office of the City Clerk — Treasurer.

The City Clerk - Treasurer shall prepare an agenda for Council meetings pertaining to the
City Clerk — Treasurer Office and furnish necessary data and facts for decisions. The City Clerk-
Treasurer shall be a member of an agenda committee consisting of the Chief of Police, City
Manager, City Clerk-Treasurer, Street Commissioner, and City Attorney. The agenda committee
shall consolidate proposed agendas and the City Clerk-Treasurer shall publish the combined
agenda in accordance with state statutes. The agenda committee shall develop the procedures by
which it operates.

The City Clerk - Treasurer shall prepare that office’s personnel and fiscal budget annually.
The City Clerk-Treasurer shall be responsible for the administration of his department’s budget as
approved by the City Council. The City Clerk — Treasurer shall submit to the Council a report as
of the end of the fiscal year on the finances and administrative activities of the City Clerk —
Treasurer Office.

The City Clerk-Treasurer Police shall act in partnership with the City Manager and in
compliance with Article VII, §2(d) of this Charter in addressing the hiring, termination, promotion
or discipline of a subordinate employee within the City Clerk-Treasurer’s department.

Sec. 12. - Street Commissioner

There shall be a Street Commissioner of the City of Altus, who shall be an officer of the
city, elected by a majority of the registered voters of the City voting in an at large election. The
street commissioner shall be elected for a term of four (4) years and may serve an indefinite number
of terms of office. The salary of the elected street commissioner shall be established by ordinance
of the Council. Salary adjustments shall not take effect during the current term of the office of the
street commissioner. The City Council must review and determine if salary adjustments are to be
made for the position of Street Commissioner no less than three months prior to the regularly
scheduled election for position of Street Commissioner.

The Street commissioner shall be considered an employee of the City of Altus for all
purposes including but not limited to the approved city benefits such as vacation, sick leave and
pension. The elected street commissioner shall be an employee for the purposes of the Oklahoma
Governmental Tort Claims Act and that right shall not be infringed.

The street commissioner shall have such powers, duties, and functions as may be prescribed

by law or by ordinance. In addition, the street commissioner shall supervise and administer the
personnel and operation of the office of the street commissioner.
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The Street Commissioner shall prepare an agenda for Council meetings pertaining to the
City Street Commissioner’s Office and furnish necessary data and facts for decisions. The Street
Commissioner shall be a member of an agenda committee consisting of the Chief of Police, City
Clerk-Treasurer, Street Commissioner, City Manager, and City Attorney. The agenda committee
shall consolidate proposed agendas and the City Clerk - Treasurer shall publish the combined
agenda in accordance with state statutes. The agenda committee shall develop its procedures by
which it operates.

The Street Commissioner shall prepare a street department personnel and fiscal budget
annually. The Street Commissioner shall be responsible for administration of his department’s
budget as approved by the Council.

The street commissioner shall submit to the Council a report as of the end of the fiscal year
on the finances and administrative activities of the street department.

The Street Commissioner shall act in partnership with the City Manager and in compliance
with Article VII, §2(d) of this Charter in addressing the hiring, termination, promotion or discipline
of a subordinate employee within the Street Commissioner’s department.

Sec. 13. - Council: Meetings.

The city council shall hold at least one (1) regular meeting each month at the Municipal
Building at a date and hour to be set by ordinance or resolution. The city council may hold such
special and/or emergency meetings as may be called and as are authorized by the Oklahoma Open
Meeting Act. Special and emergency meetings of the council may be called by the mayor or a
majority of the council. All meetings of the city council of the City of Altus shall be public except
the council may hold executive sessions as provided by the Oklahoma Open Meeting Act.

Sec. 14. - Council: Absences to terminate membership.

If any member of the city council is absent for more than one-half of all meetings of the
governing body within any four (4) consecutive months, the office is automatically vacant. Regular
and special meetings are counted. "Month" refers to a calendar month.

Sec. 15. - Council: Quorum, rules, yeas and nays.

A majority of all the members of the council shall constitute a quorum, but a smaller
number may adjourn from day to day. The council shall determine its own rules. The vote on any
question shall be by yeas and nays and shall be entered in the minutes of the meeting as required
by the Oklahoma Open Meetings Act. The vote of a member who abstains shall be recorded as a
NO vote for determining the passage or the failure to pass of any measure.
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Sec. 16. - Ordinances: Enacting clause.

The meeting [enacting] clause of all ordinances passed by the council shall be "Be it
ordained by the Council of the City of Altus", and all ordinances proposed by the voters under
their powers of initiative, "Be it ordained by the People of the City of Altus".

Sec. 17. - Ordinances: Passage, when in effect.

Every proposed ordinance shall be read or by motion of the Council only the reading of the
title of the ordinance need be read, and a vote of a majority of all the councilmen shall be required
for the final passage of an ordinance. The reading of the entire ordinance shall be required for the
passage and approval of any measure relating to the taxing powers of the City. The vote on final
passage of every ordinance shall be by yeas and nays and shall be entered in the minutes of the
meeting. The mayor shall have no power of veto. Every ordinance shall be published as required
by the Oklahoma Municipal Code, Title 11 of the Oklahoma Statutes. All non-emergency
ordinances shall become effective thirty (30) days after its final passage unless it specifies a later
date or time.

Sec. 18. - Ordinances: Emergency.

An emergency ordinance is an ordinance which in the judgment of the council is necessary
for the immediate preservation of peace, health, or safety, and which should become effective prior
to the time when an ordinary ordinance would become effective. Every such ordinance shall
contain, as a part of its title, the words, "and declaring an emergency"; and in a separate section,
herein called the emergency section, shall declare the emergency. The council shall vote on the
emergency section separately, and must adopt the section by vote of a majority of all the members
of the council, which vote shall be by yeas and nays and entered in the minutes of the council
meeting. An emergency ordinance shall take effect upon passage unless it specifies a later time.

Sec. 19. - Adoption by reference.

The council by ordinance may adopt by reference codes, ordinances and standards relating
to buildings, plumbing, electrical installations, milk and milk products, and other matters which it
has power to regulate otherwise. Such a code, ordinance or standard so adopted need not be
enrolled in the book of ordinances; but a copy shall be filed and kept in the office of the city clerk.
The city clerk shall keep copies of every such code, ordinance or standard in force for distribution
or sale at their approximate cost.

Sec. 20. - Ordinances: Codification.

The ordinances of the city shall be codified and published in book or pamphlet form at least
every ten (10) years unless the council, by use of a loose-leaf system and process of amendment,
keep[s] the code up-to-date. Titles, enacting clauses and emergency sections may be omitted from
the code; and temporary and special ordinances and parts of ordinances may be omitted. Permanent
general ordinances and parts of ordinances which are to be repealed by the code shall be omitted
from the code. The ordinance[s] and parts of ordinances included in the code may be revised,
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rearranged and reorganized; and the code may contain new matter, provisions of state law relating
to the city and provisions of this Charter. A copy of the published code shall be filed in the office
of the city clerk, but the code need not be enrolled in the book of ordinances.

Sec. 21. - Initiative and referendum.

The powers of the initiative and referendum are reserved to the people of the city. In the
exercise of these powers, the requirements of the state constitution and law shall be observed.

Sec. 22 — Budget Committee.

There shall be a budget committee consisting of the City Manager, the Chief of Police, the
City Clerk-Treasurer, the Street Commissioner, the Chief Financial Officer and the City Attorney.
The budget committee shall present a consolidated budget to the City Council for approval. The
budget committee shall develop its procedures by which it operates.

Sec. 23.

All persons of the City, whether elected, appointed or otherwise, who have the
responsibility of hiring, terminating, promoting, demoting or disciplining City employees shall
abide by, and comply with, applicable federal and state laws and rules, and applicable provisions
of this Charter, and applicable provisions of the Altus Municipal Code. This Charter section shall
not enlarge, diminish or modify the provisions or rights of any Collective Bargaining Agreement
that a city employee may be subject to.

Sec. 24.

Each elected city official shall have the right to present, and to be heard, regarding his
respective proposed budget and perceived departmental needs, annually to Council. The
presentation of the elected officials proposed budget and perceived needs shall occur at or before
the time of formulating the annual, municipal budget. Council shall prescribe the rules, procedure
and venue for such presentation and hearing.

ARTICLE III. - CITY MANAGER, CITY ATTORNEY AND ADMINISTRATIVE
DEPARTMENTS

Sec. 1. - City manager: Appointment, term, qualifications, removal.

There shall be a city manager. The council shall appoint him for an indefinite term by a
vote of a majority of all its members. It shall choose him solely on the basis of his executive and
administrative qualifications. At the time of his appointment, he need not be a resident of the city
or state; but, during his tenure of office, he shall reside within the city. No councilman may be
appointed city manager during the term for which he shall have been elected or within two (2)
years after the expiration of his term. The council may suspend or remove the city manager at any
time by a vote of a majority of all its members.
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Sec. 2. - Acting city manager.

To perform his duties during his temporary absence or disability, the city manager, by letter
filed with the city clerk, may appoint a qualified administrative officer of the city to be acting city
manager. If the city manager fails to make such designation, if the council suspends the city
manager, or if there is a vacancy in the office of city manager, the council may appoint an acting
city manager to serve until the city manager returns, until his disability or suspension ceases, or
until it appoints another city manager, as the case may be. The council may suspend or remove an
acting city manager at any time by vote of a majority of all its members.

Sec. 3. - City manager: Powers and duties.

The city manager shall be chief executive officer and head of the administrative branch of
the city government. He shall execute the laws and ordinances, and administer the government of
the city as provided by this charter, and shall be responsible therefore to the council. He shall:

a. Appoint, discipline, promote and when necessary for the good of the service,
remove nonelected heads of administrative departments and other administrative
officers and employees of the city except as otherwise provided in this Charter and
except as he or the council by ordinance may authorize the head of a department,
an officer or an agency to appoint, discipline, promote, ané or remove subordinates
in such department, office or agency, subject to such merit system regulations as
the council may ordain;. This duty shall be performed in partnership with elected
officials should a personnel action of a subordinate of an elected official be
involved and in conformance with Article VII, Section 2, paragraph d.

b. Supervise and administer all administrative departments, offices and agencies,
other than those supervised and administered by elected officials, directly or
indirectly;

c. Prepare a personnel and fiscal budget annually and submit it to the council, for

those administrative departments under the City Manager’s management. The City
Manager shall be responsible for the administration of his departments’ budgets as
approved by the City Council.;

d. Submit to the council a report as of the end of the fiscal year on the finances and
administrative activities of all administrative departments the-eity for the preceding
year;

e. Keep the council advised of the financial condition and future needs of the city;

make monthly reports to the council as to delinquent accounts receivable and
accounts payable, and make such recommendations as may, to him, seem desirable;

f. Prepare an agenda for the council meetings and furnish necessary data and facts for

decisions for those administrative departments under control of the City Manager.
The City Manager shall be a member of an agenda committee consisting of the
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Chief of Police, City Clerk-Treasurer, Street Commissioner, City Manager, and
City Attorney. The agenda committee shall consolidate proposed agendas and the
City Clerk-Treasurer shall publish the combined agenda in accordance with state
statutes.

Perform such other duties as this Charter may prescribe and such duties as the council may

prescribe, consistent with this Charter.”

Sec. 4. - City attorney and office of the city attorney.

d.

The city council shall appoint, by at least five affirmative votes, a city attorney who will
serve at the pleasure of the council for an indefinite term. The city attorney shall ‘be
chosen solely on the basis of his legal qualifications and experience. At the time of
appointment, the city attorney must be admitted to practice law in this state, must be a
member of the Oklahoma Bar Association in good standing and have been in the general
practice of law for a minimum of five (5) years or as a full time city attorney or assistant
city attorney for a minimum of three (3) years. The city council shall establish residency
requirements for the city attorney during his tenure of office. The city attorney shall be
responsible for all actions and proceedings wherein the city shall be a party plaintiff or
defendant, or otherwise a party in interest. The city attorney shall be legal advisor to the
mayor, council, city manager, department administrators, and elected officers in relation
to their duties, shall perform duties required of him by statutes, and perform such other
lawful duties as may be required of him by the council. The council may suspend or
remove the city attorney at any time by a vote of a majority of all its members.

There shall be created an office of the city attorney which shall be administered by the
city attorney. The personnel of the office of the city attorney shall be regular employees
of the city and shall be subject to all rules, regulations, policies and ordinances for the
administration of city personnel

Sec. 5. - Administrative departments, offices and agencies.

There shall be a department of finance, a police department, a fire department, health and

sanitation department, a water department, and such other administrative departments, offices and
agencies as the council may establish.

Sec. 6. - Public library.

The council may provide according to the constitution and laws of the State of Oklahoma

for an independent city library system, or may contract with another city or with the county, as
specifically provided by Title 65, Sections 81, 82, and 83 of Oklahoma Statutes for the
establishment of a joint library system.
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